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Alamance Community College Minor Release Packet
College and Career Readiness
Office: Literacy Building 118

Contact Information:
Dr. Tyler J. Harvey
Coordinator of Data, Assessment, and Accountability
Phone: 336-506-4036
Email: tjharvey197@alamancecc.edu

Hello Parent/ Guardian,

Thank you for your interest in our High School Equivalency Program at Alamance Community College. This introduction letter is to inform you of your options as you and your minor make the decisions necessary for their educational journey. Please read through this  information carefully and let me know if you have any questions. 

Thanks, 
Dr. Tyler Harvey

The Overall Process for the Minor Release Program

1. Receive this letter and the instructions about the process and the information needed to schedule the minor release meeting
2. Upon completion of #1, call or email Dr. Tyler Harvey (information above) to schedule the minor meeting. You (the person who went to the notary) and your minor must attend this meeting. During this meeting, we will discuss different options and complete paperwork.
3. Depending on the option chosen, your next steps will be discussed at the meeting and you will receive additional paperwork to that effect.

Before completing the paperwork and proceeding, understand the following
1. Enrolling in our program is a privilege and it should be treated as such.
2. Enrollment in our program requires mandatory attendance requirements.
3. This is not typical high school, this is an adult learning setting. 












Step 1: This Information Packet and Minor Release Application 
With this letter, you are receiving the minor release application. You must complete the top part of the packet. All parts of the application must be complete, without this information, we cannot schedule the meeting.
· If the school your minor is withdrawing from is in the state of North Carolina, you must obtain the signatures of the following staff; The Principal of the School in which your minor is withdrawing and the Superintendent of the School or their respective designee. 
· For homeschools, the person with whom the school is registered must sign as principal, no superintendent signature required. 
· If the school your minor is withdrawing from is outside of NC, you do not have to have the signatures of the principal and the superintendent. However, you must have a withdrawal date listed along with a transcript from the school. 
· This is the official document that releases the minor from the high school. We have to have this necessary information for enrollment purposes.
· The Policy on how the signatures are obtained may vary by district and school, so I would ask that you please contact the school in which your minor is withdrawing from 

Once you have completed these steps, the next step will be to take the form in front of a notary public to authorize your signature. 

Once the notary has authorized this signature, you will then need to follow the next steps listed below

1. Guardianship Papers or Proof of Guardianship
If you are not the parent of the student, but you are their legal guardian, you must provide proof of guardianship or guardianship letter to the minor meeting. This is required to ensure that we have proper documentation in place and that we have the accurate right to enroll a student in our program.

2. Minor Identification and Social Security Card
Per our state and federal compliance guidelines, your minor must have an ID before we can meet or enroll them into our program. This ID must be a government issued Photo ID that is unexpired. In this instance, if your minor does not already have their permit, they must have a photo ID card that can be issued by the Division of Motor Vehicles. As there is some backlog in issuing the actual ID’s, we will accept the temporary ID that the DMV provides. Please understand that without this ID, I am unable to provide a date for the minor meeting or in addition provide any information or next steps as this is state and federal policy for our program.

Once you have all of these initial steps complete, please call or email Dr. Tyler Harvey (phone number and email listed on page 1) to schedule minor release meeting. The minor meeting will be based on an agreed upon time with Dr. Harvey and the parent or legal guardian. 









MINOR MEETING CHECKLIST/ MEETING EXPECTATIONS 

Please use the following checklist to ensure that you have ALL documentation before reaching out to Dr. Harvey. Failure to have any steps not verified will delay meeting process. 

______  I have completed the minor release application (page 4) of this packet) with the following signatures;
· Principal (Authoritative figure over school/ if homeschool- person who homeschool is registered to)
· Superintendent/ or designee of district
· If attending a public school in NC, BOTH the signatures of the Principal and Superintendent are required.

______ If my minor attended a school outside of the state of NC, I have a transcript from the school that my minor is being released from. Remember- You DO NOT need the signatures of the principal or superintendent if coming from school outside of the district. If my minor is attending a school within NC, this step is NOT required.

______ I or someone went in front of a notary public to notarize their signature on the form. Whoever completes this step will need to be the one to attend the meeting. If this person is not a guardian or parent of the minor, DO NOT ALLOW THEM TO SIGN. They will be asked to provide guardianship papers for files. This is to ensure that you are eligible to give consent for the minor to be withdrawn from high school.

_______ I have a government issued photo, non expired ID for my minor. We will accept the temporary ID that the DMV provides. However, this is a state and federal guideline for us to have in place first.

_______ I also have my minors Social Security Card. 


Once all boxes have been checked, please call Dr. Tyler Harvey at phone number listed on page #1 of this packet. He will then ask you to schedule an 30-45 minute appointment in which you and your minor will need to attend. 

Here are the general guidelines and expectations for the meeting: 
· Decisions for enrollment must come from the minor.
· We will complete paperwork and discuss testing options.
· Please come with any questions that you may have.
· All documentation must be provided at the meeting. 
· Meetings will only be rescheduled twice. After this, you will need to wait until July of the following year to reschedule. 






		                 
 MINOR APPLICANT RELEASE FORM
This release form is required for ALL students under age 18. If the student has been out of school less than
six (6) months, the Principal or Representative of the school, and the Superintendent’s signature is required for release.

IMPORTANT NOTICE TO THE STUDENT: Under current law, dropping out of school prior to your 18th birthday could result in the loss of your driver’s permit or driver’s license for a year or more. Give this serious consideration before you apply to ACC.

Name of minor_________________________________________________________________________________
			First				Mi			              Last
Birth Date __________________________________   Social Security Number_____________________________
		Month	          Day	   Year

Address of minor__________________________________________________________________________
		 		                        
                           _________________________________________________________________________
					City				State			Zip
Student Phone Number (        )___________________

Withdrawal from __________________________________________________________________________________
			                          Name of Public or Private High School or Home School
School address __________________________________________________________________________________
		  
                         _________________________________________________________________________________
				City				State				Zip

School Phone Number (       )__________________    DATE OF WITHDRAWAL________________________

Approved for admission into the following program: (If Adult High School, please attach a transcript to this document)       GED ☐     AHS ☐     ABE ☐ (Adult Basic Education)     ESL ☐ (English as Second Language)    

Suspension:  Yes   ☐	No    ☐	Expulsion: Yes   ☐	 No   ☐

If Yes, why?___________________________________________________________________________________

Terms of Suspension/Expulsion_______________________________________________________________

Signature of Parent/Guardian______________________________________  Relationship to minor__________
	                             (parent/guardian’s signature must be notarized)

North Carolina
____________________________County

I, _______________________________________, a Notary Public for _____________________ County, North Carolina, do hereby 
certify that __________________________________ personally appeared before me this day and acknowledged the due execution of the foregoing instrument.
Witness my hand and official seal, this _____ day of ______________, 20____.
_________________________________________________
                                                                                                                  Notary Public
_________________________________________________
                                                                                                               Print Name

My commission expires ____________________, 20______.
(The two signatures below required for students who have been out of school LESS THAN SIX (6) MONTHS)

Signature of Principal or Representative _____________________________________________________

Signature of Superintendent____________________________________________________________________
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